Mr. MANAS ROY CHOWDHURY                                

Present Designation: Manager – H.R. & I.R. 
(Mobile) +918096555007/9014600156
Atchutapuram, Visakhapatnam - 531011

Email Id: manasroychowdhury1982@gmail.com
          

( Middle Management Professional (
( HR / Personnel Administration & Labor Welfare / HRD / IR (


17 Years’ experience in HR. I.R. & Administration.
Profile  Summary
Recruitment, factory administration, union management, time office & pay roll management, canteen management, labor welfare activities, initiative in labor & staff motivation movement, Handling of All Statutory Compliance. Liaison Work with all govt. departments, Grievance Handling, Colony & guest house handling, House- keeping management, safety management, vehicle movement management, CSR activities 
Organizational Scan  

1. Currently associated with Maithan Group of Companies – M/s. Maithan Alloys Ltd. As Manager – HR & IR
                                                                                                                


[From Aug’11 to till date] 
2.Worked as Store People Officer at Future Value Retail Ltd. [Big – Bazar] Durgapur, Burdwan, West Bengal
                                                                                                                                    [From April 2011 to Aug 2011]
3. Worked as Personnel Officer at Adhunik Corporation Ltd. Angadpur, Durgapur, Burdwan, West Bengal
                                                                                                                                     [ From Aug’05 to Mar’11]


OVERALL RESPONSIBILITIES

RECRUITMENT 

· Selection of  Job Consultancies

· Conducting interviews 

· Conducting campus interviews

· Roll out appointment orders
FACTORY ADMINISTRATION & SECURITY MANAGEMENT
· Maintaining factory administration

· Maintaining Security Management 
UNION MANAGEMENT

· Handling of multiple union body like C.I.T.U, I.N.T.U.C,
TIME OFFICE & PAY ROLL MANAGEMENT

· Handling entire time office management [including M.P.P]
· Handling pay roll management [including contractors]
WELFARE & C.S.R. ACTIVITIES
· Canteen Administration, OHC Management, Maintain of Rest Rooms, and Employees Grievance Handling. Implementation of CSR Activities like Health Camp, Plantation Program, Road Safety Movements, Lunch arrangements in orphan house, organizing educational program in local schools etc.
STATUTORY COMPLIANCES

· Up-dation & Renewal of Factory License, Plan Approvals, and Statutory Returns to Labor Dept., Inspector of Factories, PF & ESI, Renewal of Insurances, and Workmen Compensation, statutory registers, etc.
SAFETY
· Safety management – safety meeting organizing, participate in safety committee, organizing safety training with association of safety officer. 

LIAISON: 

· Liaison with Govt. Bodies like Inspector of Factories, PF & ESI, Labour Dept, Insurance Agencies, SEZ Office, Police Dept, Local Leaders. etc.
Other Activities:

· Conducting Exit interviews 

· initiative in Labor & Staff Motivation movement
· Controlling colony administration
· House keeping
Achievements & Implementations:
1. Worked in unionized environment (multiple unions i.e. CITU, INTUC, etc.) and executed Wage Agreements under Industrial Dispute Act., 1947 –Under Sections 12(3)&18(1) 
2. Conducted Domestic Enquiries, Disciplinary actions.  Executed other settlements before Conciliation Officer or Respective Govt. Depts. Under I.D Act.

3. Represented in Conciliation Meetings &Wage Negotiations with Union leaders.

4. Contract Labor retaining and updated all statutory compliances. 

5. Deal - Fatal Accidents and negotiations in view of settlements, with Local & Govt. Bodies. 

6. Workmen wages, chronic absenteeism, etc.
7. Joined as Sr. Personnel Officer at Maithan group, after that promoted to Asst. Manager in 2014 and thereafter promoted to Dy. Manager – HR & IR.
IR & OTHER ISSUES:

1. Disciplinary matters, Domestic Enquiries, Compensations, Negotiations& wage agreements, legal matters. 

2. CONTRACT LABOUR SYSTEM: All required statutory compliances w.r.t. Contract workers Renewal of contract labor licenses. Implementation of wages as per CLAR Act., 1970.
EDUCATIONAL OVERVIEW


2009: MBA in HRM from Annamalai University [Distance Course]
         
2005: B.Com [Hons] from University of North Bengal
COMPUTER PROFICIENCY


· Operating System 
: Completed Basic Computer Course
· Operating System        : Windows Operating System
· M.S. Office 2010        : MS Word, Excel, PowerPoint, Internet.
Personal Dossier


Date of Birth
: 23rd December 1982
Martial status
: Married 

Father’s Name
: Lt. Sudeb Roy Chowdhury.
       Sex


: Male

     Languages known
: English, Hindi, Bengali 

     Nationality

: Indian

     Religion

: Hindu

     Category

: General
     Strength 

: Optimistic and hard worker.

     Present Address
: Atchutapuram –APSEZ, Visakhapatnam, Andhra Pradesh.
     Permanent Address  : Rajabagan, P.O. – Mokdumpur, Dist – Malda Town, West Bengal

     Hobbies

: Playing Cricket
PERSONAL ATTRIBUTS



· “Never say die” attitude.

· Friendly, co-operative and pro-active by nature.

· Open to new ideas.

· Good listener.

· Honest and sincere.
EXPECTED SALARY
: Negotiable
PRESENT C.T.C

: 11.25 lakhs


I hereby declare that all statements stated above are true to the best of my knowledge and belief.

Place: Asansol / Visakhapatnam
Date:
08/10/2022   







                                     Signature
