





To,
The principal,
Karmapa center of education,
Kalimpong.

Date:12/12/2023

               [SUB: JOB APPLICATION FOR A SUITABLE  POST IN YOUR
                          ESTEEMED INSTITUTION]

Respected Sir/Madam, 

        With reference to the above subject, I would like to express my sincere interest to
work as an assistant teacher in your reputed institute. I consider myself as a suitable candidate
for the mentioned post due to the possession of hardworking nature along with the essential
Qualifications, qualities, viz. Honesty and sincere commitment to work. I assure you that I would
Verify myself as a deserving candidate, if I get an opportunity to be a part of your Institute. I am
a firm believer of a fact that teaching is the only career which opens the way for a process of
Lifelong learning. Teaching is my passion where I get to be surrounded by all the students where
I can teach and explore myself which gives a lot of happiness watching young kids grown up
into adults because of a teacher who didn't give up on him/her.
My curriculum vita is attached here with. Please find the attachment.

I am looking forward for your positive response. Thank you for your valuable time and
Consideration.

 Thanking you,


Yours faithfully 
[image: ] 



Pooja   Agarwal.

 (
                              
CURRICULU
M
  VITAE
OBJECTIVE
)[image: ]                   I am looking for a working environment where i can refine up my
                                                       knowledge and skill further. I will like to work for an organization where              POOJA  AGARWAL                 i can get an opportunity to prove my ability and to learn new things.
                                                       Strong Communicator dedicated to fostering positive learning environment. 
          Contact Information: 
 (
ACADEMIC QUALIFICATION
)                  +919382410581;
                +918101880102
Email: Poojaagarwal1635@gmail.com

	NAME OF
EXAMINATION
	YEAR OF PASSING
	INSTITUTION
	UNIVERSITY/ BOARD

	MATRICULATE 

	2011
	SAPTASHRI
GYANPEETH

	I.C.S.E

	 HIGHER SECONDARY

	2013
	ROCKVALE
ACADEMY

	I.S.C

	B. COM(MNAH
HONS)

	2016
	SALESIAN
COLLEGE,

	SILIGURI
N.B.U

	M.COM

	2019

	INDIRA GANDHI
NATIONAL OPEN
UNIVERSITY
	I.G.N.O.U

	B. ED 
	2021
	Monarch College of Education 
	WBUTTEPA




P.O: Kalimpong 
P.S: Thana Dara , 
Kalimpong 
 Dist: Kalimpong
State:  West Bengal
Pin -734301

PERSONAL DATA:
Father Name: Mr.Nirmal Agarwal
Gender:  Female
Nationality: Indian
Linguistic Proficiency:
English, Nepali, Hindi  



 (
EXTRA QUALIFICATION , EXPERIENCE & ACHIVEMENTS
)SKILLS   :
 Lesson Planning 
Student Engagement                             
Communication                                   1. Post Graduate Diploma in Computer Application
Adaptability                                         2. 2 years experience of teaching Mathematics (middle school) in Springdale
Positive Attitude                                      Academy, Kalimpong from January 2019 till December 2020. 
                                                             3. 3 years experience of teaching Economics, Commerce and Accountancy in                                                      Vrindavan School from January 2020 till December 2023.
                                                             4. Certificate of excellence as event manager- Financial Analysis
                                                             5. Certificate of excellence as Co- ordinate –Hospitality team.
                                                             6. Contributed to Students academic Success through innovative teaching 
                                                               Methods and personalized learning approaches.  
  
 (
DECLARATION
)[image: ]Interest and Activities
Outdoor Activities 
Crafts 
Reading 
Creative Writing                                 I hereby declare that all the above information is given by me is true at
                                                             Best extent of my knowledge. I will present the supporting documents as
[image: ]                                                             And when required.


                                                                                                                                                                  Signature
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