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Curriculum Vitae
          Dibyendu Sarkar

      sarkaranay140@gmail.com, Mo. No: 9734910628.

SYNOPSIS

· An experienced development professional in implementing & coordinating different community; Management, capacity building and Networking An expert planner in project planning, resource planning and deployment, scheduling, tracking, monitoring, Evaluation, data entry and implementation and in managing all aspects of a community. 
· An effective communicator with exceptional relationship management skills with hands on experience in networking with stakeholders and lassoing with government officials.
Working Experience:- 

Organization: XEAM VENTURES
Name of the Programme: Domestic Workers Survey ( Labour Bureau )
Designation: Survey Supervisor 

Key Role and Responsibilities:
· Maintain good report with local Local Stack  Holders and functionaries of Govt. system.
· Staff Maintenance and Duty Roster Prepare 
· Dist. Operation Handel 
· Field  Related Issue Handling
· Team Report Prepare and Handling
· Report Prepare 

Organization: Greenzen Bio Pvt. Ltd
· Designation: Fleet and Service Co-ordinator (Operation)


· Key Role and Responsibilities:
· Preparing the duty roster, Scheduling of resources, Attendance, Leave management and Performance Management
· Disseminating the information, processes and policies to the field staff.
· Responsible for coordinating & executing regular training modules for Pilots and Pickers (Internal/External).
· Ensuring Employee engagement and Motivation activities
· Supporting HR team in recruitment /Disciplinary issues/ Grievance redress/ IR Issues.
· Ensuring partner relations with the Privet Hospital, Health Care Intuition and Govt.Hospital authorities.
· Daily Wise Route Chart Prepared for Bio Medical Wastage Collection Greenzen Bio PVT.LTD



Organization: GVK EMRI
Name of the Programme: Janani Shishu Suraksha Karyakaram ( 102 Ambulance Operation) 
Designation: Executive 

Key Role and Responsibilities:
OPERATIONS:
· Ensuring cost efficient and high Quality of service.
Timely escalation of unresolved Concerns.
Tracking and Submission of MIS & Management reports.
Managing key performance attributes (Fuel efficiency, Cost of maintenance, Tyre utilization, Break downs, accidents, EM calls, VB, SNR, Response Time, CFMS etc).

MACHINE:
· Responsible for uptime of the ambulance and optimal performance of the ambulances.
Responsible for the statutory compliances /fuel utilization/scheduled servicing/ warranty claims as applicable.
Responsible for handling accident / break down resumption and prompt processing of the insurance claims.
Responsible for identifying and enhancing business relations with local vendors ( Spare part dealers, workshops, tyres & batteries supplying agencies, fuel filling stations and agencies) .
Inventory management at district and ambulance level (Spares/Medical equipment/Medical Consumables).
Reviewing the audit observations / NCs closure and NC closure report to Quality team.
Maintenance of Imprest amount of ambulances /Prompt submission of bills related to Fleet operations.
Man:
· Preparing the duty roster, Scheduling of resources, Attendance, Leave management and Performance Management at Ambulances.
Responsible for generating and implementing monthly calendar for ambulance visits, Inspections and record maintenance.
Disseminating the information, processes and policies to the field staff.
Responsible for coordinating & executing regular training modules for EMTS/Pilots (Internal/External).
Ensuring Employee engagement and Motivation activities
Supporting HR team in recruitment /Disciplinary issues/ Grievance redress/ IR Issues.
Ensuring partner relations with the District officials and Hospital authorities.
Organization: World Health Partners
Name of the Programme : Tuberculosis Health Action Learning Initiative (THALI) (July 2018 to February 2019)
Designation: Field Officer

Key Role and Responsibilities:

· Mapping of PHC providers and using the Tab for entering/keeping the data of such providers mapped and targeted.

· Rope-in and formalize engagement of private health care providers with THALI project as per the plan.

· Regular follow-up of engaged providers for diagnosis and notification of cases, smooth dispensing of medicines, follow up test and oversee the records keeping at per with project requirement.

· Lead and guide community level volunteers.

· Mobilize engaged private practice providers.

· Furnish reports, success story and field experience as and when required.

· Extend support to important events scheduled.

· Patients follow-up visit.

· Maintain good rapot with local CSOs, LSG representatives and functionaries of Govt. health system.

Organization: World Health Organization (NPSP)
Designation: External Monitor (Arunachal & Meghaloy )
Key Role and Responsibilities:
· Rapid conversely immunization Survey

· Coverage Evaluation Survey 

· Data Entry 

Organization: Foundation for Research in Health System Bangalore. 
Designation: Field Investigator Program Support by Kala-CORE from 1st December 2017 to 11 January 2018
Key Role and Responsibilities:

· Gender Studying in VL.

· Data Collection

· Patient’s  History 

Organization: New Concept Information Private LTD New Delhi.
Designation: Quality Monitor under Kala-Azar Elimination Program supported by NVBDCP/Kala-CORE from ( 11th April-16 to 31st Oct. 2017 West Bengal & Pakur)
Key Role and Responsibilities:

· Capacity Building and Implementation of IEC/BCC activities. Monitoring and Evaluation of IEC/BCC activities.

· Documentation and Reporting as SBCC program need.

· Provide technical support in effective implementation of Kala-Azar elimination interventions through improving IRS, effective active case detection and treatment. Identify capacity building needs among government officials for quality implementation of services at the block, district level.

· Managerial and Administrative, Finance and Accounts management.
Organization: Bulbulchandi and Barind Development Society.
Designation:  Project Coordinator (August 2014 to December 2015)
Key Role and Responsibilities:

· Capacity Building and Implementation of activities. Monitoring and Evaluation of IEC.
· Documentation and Reporting as Mother Organization program need.

· Provide technical support in effective implementation of Adolescent Child health , Humanitarian response and livelihood support. Indentified the Gaps,  building needs among government officials for quality implementation of services at the block, district level.
· Managerial and Administrative, Finance and Accounts management
Organization: National Polio Surveillance Project (W.H.O) 
Designation: Field Volunteer under National Polio Surveillance Project from 2010 August to 2011 June.
Key Role and Responsibilities:

· Micro planning for pulse polio & Routine Immunization

· Field supervision and mapping for the above.

· Monitoring booth and House-to-House activity during SNID, NID and Mop-up rounds of pulse polio as well as during RI activity.

· ILR Monitoring.

· Vaccine  & Logistics Monitoring & AFP case Tracking 

· Performed vaccinator and mobilized training.

· Participated in pulse polio evening meeting, MIES meeting, BLTF and other meetings.

· Performed analytical and other works at office such as tally sheet analysis, Power Point Presentation, mapping and other works.

· Monitoring measles outbreak activity. 

Training & Skill:
· Diploma in Computer Application
MS office

MS Excel 

Outlook

ACADEMIA: Graduate in ART’S 2008 
Aptitude and Suitability:  Quality services and effective public relationships.

Permanent Address                  :     Mangalbari, Pin-732142, PS-Malda, Dist: - Malda, West Bengal.
Date of Birth

              :      6th February 1987.

Nationality

              :      Indian.
Proficiency in Languages 
:     Bengali, Hindi and English.

Referees:   1) Dr. Subhojit Bhattacharja (SRTL North East, WHO) 9836878852
                     2) Sandip Roy (RM GVK EMRI)


 8336088815
Signature 
