HASRAT SABA KHAN
Email: hpathan89@gmail.com

 Current Address: 

 HASRAT 
 Aliganj Main Road, No: 2-A Near Dr. A.G Khan.
 Gaya – 823001 (Bihar), INDIA.

 Mob No.: +91- 8210834513

 





PROFILE
Compassionate, student-focused, highly regarded for planning curriculum, implementing positive learning strategies, and driving test scores. Possesses in-depth understanding of standardized testing, common core learning standard, and performance benchmarking. Dynamic communication skills with proven ability to build lasting relationships with teachers, staffs, students, and parents. Leverage organizational skills to prioritize and manage multiple projects simultaneously. Motivational leader who enjoys actively engaging with students and educators. Thrives in fast-paced and diverse environments that champion student’s success.


   
 CORE PROFICIENCY
School Principal  !  Budget Creation   !   Staff Development   !   Regulatory Compliance   ! Team Building   !   Student and parent Relations   !   Academic Administration   !   Elementary Education   ! Program development   !   School Activities and Events   !   Conflict Resolution  !  Verbal and written communication


  

  PROFESSIONAL     EXPERIENCE

Branch Head –cum- PGT-Accountancy




Apr, 2018 – Present

(Gyan Bharti Senior Secondary – A unit of Gyan Bharti Public School, Gaya)
· Assist with the process of budget development and fiscal management of education programs
· Support staff development by providing training opportunities

· Provide management, organization, guidance and leadership for groups or individual staff members as assigned

· Ensure all employees under supervision are given regular feedback on performance and ensures that annual performance evaluations are completed

· Develop and implement policies and procedures

· Promote and honor diversity among students and staff

· Maintain the highest standards of professional and ethical conduct
PGT - Accountancy







     Mar, 2015 – March, 2018

(TAKSHILA SCHOOL)

· Manage (directly and indirectly) career ladder instructional staff (Teacher Managers)
· Directly manage administrative support staff

· Monitor and ensure the timely and accurate procurement and inputting of student records

· Support the counseling team by ensuring the accuracy of student data and efficient processes

· Support the Director of Testing in the design and execution of a comprehensive testing plan, with a focus on data integrity and accuracy

· Ensure compliance with all external reporting deadlines, with a focus on those related to state reporting of graduates and dropouts

Guest Faculty of Finance 







June 2014 – Feb 2015
(GAYA College, Gaya)
 Skills in organization, communication, developing administrative professionals, building a team culture, and interpersonal relations 
 Ability to coordinate campus support operations 

 Ability to make decisions which have significant impact on the immediate work unit and monitor impact outside immediate work unit


PROFESSIONAL QUALIFICATION
· Bachelor of Business Management (BBM), from Gaya College, GAYA. in 2010.

· Master of Business Administration (MBA) in FINANCE, from GAYA COLLEGE, GAYA in 2013.

· M.Com from PATNA UNIVERSITY in 2016.

· B.Ed. from Jiwaji university, MP. In 2019.
· Pursuing PHD in Management from Magadh University.




   EDUCATIONAL QUALIFICATION
· Matriculation from Mount Egmont  School (CBSE), Hazaribagh in 2005
· I.COM from Mount Egmont  School (CBSE), Hazaribagh in 2007.

 


HIGHLIGHTS OF ACTIVITIES
· Participated in training programs and educational courses to keep up to date with new teaching methods, new developments and teaching resources.

· Advised and monitored children in the use of new learning materials and teaching equipment
· Researched and utilized variety of learning materials, resources and technology methods [such as: Internet-learning, library, team learning] to support and develop the classroom environment

· Communicated cooperatively with peers, colleagues and parents to meet teaching goals and ethical standards.  
 




     ACHIEVEMENTS

· Won Runner Up “Transforming Education Award” by LPU in 2017.
· Initiated, organized and implemented an instructional program to adapt the learning environment so that children feel encouraged to fulfill their academic potential
· Planned and implemented remedial programs for children requiring additional assistance.
· Attended Multiple Teacher Training Sessions organized by SAHODAYA SCHOOL COMPLEX, GAYA
SUBJECTS OF INTEREST
· Accountancy.
· Economics/Statistics.
· Business Studies.

 




          TECHNICAL SKILL 
· Microsoft Office (Word, Excel, PowerPoint, Outlook, Access)

· Google Docs

· Google Drive

· Dropbox.
Articles/paper Publication

· “Role of Media in bringing Harmony Through Tourism in India” in “Tourism and Hospitality Status and Dynamics” at “Chandigarh university” by “ANSH BOOK INTERNATIONAL” New Delhi.
· “Role of Education & Health in Promoting Skill for Employment & Growth (A Case Study of Bihar)” in “Research Journal of Arts, Management and Social Sciences (ISSN 0975-4083)” UGC Approved Journal, UGC Sl. No. 2138, Journal no. 48774.

    EXTRA CURRICULAR SKILLS

· Actively participation in educational seminar around the country to motivate or to spark knowledge of business management in current scenario.
· Worked as a Theatre Artist from 2007 to 2016 and staged almost 300 shows round the country.
 




   COMPUTER SKILLS

· Diploma in Computer Application. From PCI, Gaya in 2010.



· Tools: Microsoft Office (Word, Excel, Power Point) Tally ERP & Internet.
· Worked on Axapta 2012 international accounting packages.
 

 





INTEREST
· Playing Cricket, Reading Newspaper, and Surfing Net.


 




LANGUAGE PROFICIENCY

· English, Hindi, Urdu, (Can Read Write Speak)


 




   PERSONAL DETAILS
Father’s Name
: 

MD ISHRAQUE KHAN – (M. I. KHAN)
Date of Birth

:

12-JUN-1989

Gender

:

Male


Religion

:

Islam

Marital Status 
:

Single

Nationality

:

Indian

Correspondence Address
:          c/o- Jahangir KHAN

                                                                  Moh: Aliganj Road no 2 - A, PO – Gaya, PS – Chandauti






Distt – GAYA. Bihar – 823001

Declaration


I hereby declare that the above mentioned information is true to the best of my knowledge and belief.

(HASRAT SABA KHAN) 
